gjj nf g =^= 






(J^JJ aJIS" JaJa^Jl Jl A^LJl A^l d^U-l! ^ C^^' -Li] 

JLLi jL c_Jlk« 4j^ dJLIS tA^-j Ju^S"! ^Js- LgJ JaJa^dl aU jJj AsIJIaSI 
^jA A*_»*ij L° v^U; >» .J J-J-jJ *Vji AjwL«^ Cj\Au>- ^3 Lg-JlP -u*dj <UaJa^»- 

. AsUaj JLf>- 
jlj i*lk*Jlj JJJI Jlo iyii\ d*>J A^^k^ olv ^o Ju N dill! 
iji diliS'j iAj A^Ux^Nlj All I J& JSjJlS" AJl^oJj OUjNL jLo Lo LfJ> 

. A>-ljj| (ji»lj^ Oj-iUcaj <U-*Jl ^ AP^^Ij io^Jl 

Jj«j ^^IojJI (jwUinSl jlk^Jl ( _ s 1p lj-Sj-« tAilJlftl f-jJu ( _ jS 1p ijjiJl ^jLi 
. L^PjiJ JaJa^dlj ^j|JUfc\M ^jSoJ Aj^kJl A^jLSOL, Lua^o 



nr 



dUS i4)Lj 4Jl*JLw-N! ^ykj CuijJl /»lU-p| J^Ij-P *-a! (j-P J-aJo N 

jf dLi ^j ibtj^'j JUp^I jUJl ^ U l ^ i ** ^ jjk ^JUj" 4)1 oS 

4) ^yaJl^- oIpJj ISIj JijJ JLp^I ^ ^ toijii J*ai! IjUiLxl JJUS ^ 
j^Jj I )) : J jJL J-o-*J I 4 _ 5 Ip /» Jij Lw>- j IS" j§|| 4) I J j-» jj t L^Jl^u j La ^^o 
t 0> «SLj— o^LJi ISI jj^Jl J^>; dJlj SLj— ol«- L. Nl J^, ^ 
^Sy *>\i toJ^j <u!p LLSjJj LoLjlpIj ajLpJj j^SC; JL^ 4)L LujUi~»Ij 
_^j>- j^i tf-Lij Lo i±jIjj^| ^ylp jiL5 4)1 jl LJL jvJLrJ Jo Jaii Lu^iil ^1 
<ui^ ^ Jli (_$JJI *LLp jjI 4)1 (W^JJ tiwJJaJl ^ Ls^i>-1 jl LJ ^yj^ 
C-J I i_JJa^ j^jij Lo j i clL_wALi 4_J Ua C-J I (wJ-k^o ..^J Lo )) ! t_3 15 j L>c_oj 

di^uL; 4j c~*-^ IS! j~j£j Ai ojL>Jl Juy ^ JJ I J^jJLi <. (T) «dJLy <u! LW 

.^Uj 4)L 4J1P C^jCU^I j} j^j <U$3 iJaiis 

4_JlP J^J^ jl U yl ^1p »Jl2J loJww- <u! ^jJLxJ 4)1 UyJ -LiJj 

j-, j-*-* ^s-j t ^o^JI ^ All! oj >u! Jc Js.p o^p lilsf : JU_s 
«d5y j^ 4)1 Jlp jjJL^y ^SS\ jJ» : JLi $f| ^Jl ^ 4^ v Lk^Jl 
<ut ^ ^J !-Iaj t ((LLk> 7-jyj L/?Lj^ jJJJ ^^JaJl (jjjj U5 (i-^jj-! 

f-jj><Jl yo j j h . 1 1 lj^p\j~ jLgjJl Jjl ^^aJj j j ; k I Li ttijjJ! i— Lk (_ji 

. LgJ 4)1 ^ ^kjii jjJaJl 4iJcu^> o^-l p^rjj 
tt_jL^^I ^ ,_5Jt~Jl ^b N 4)L iiLc^^lj J5jJI ^^i^ j-i>J jlj 

AJUaJl ^Jl 5lpJ^ ^^J jijJl jl O^ t-dS'jJ ^waj J ujU-Vl JJaP ( j^i 
^jjj j^^L^^Jl ^ l^^ij (_^_y lL ^>- IJj>- />Lfe j^ol lij&j .^oLJI (wi*J (V*i L^ 



i^jLJl JI3— ^jaJl! ^^jl^i U jSh) i^p^VI :l_jL tiilijJI l-jLiS' tuL^ ^1 oljj (0 
.C\Vi) <^j ^jj^- tCcuow' lil *Jlp jj/VI J-^J *>Ipj 3^" 

.YA^y? tYo *ij <.JjL- /"-^j- tioLk«Jl *SoJI t (5jX5L-')I I ^Uap ^1 (Y) 

.^o<\ iS/l :ulj*p Jl Sjjh- (V) 

.(yrtt) pij c-dii J^ ji:^! ^ :^l tJLAjJi v bs- c^Jlo^ji oijj (o 



JjJloJjo j\ tt-fL— <Vl ^ d)j-L*ijj <U)I (jlp JjIS^Ij tiajjiJ j I -kly! 

V L-Ml >Ux, U^l JU: ^il^3 ;Up JSjJ jj^ V L-Sfl J* US 
t <ui ap U? 7- j I j>J L i_» U- M I ^ <y-~J I* <■ J^j^ ^ a j-* ' ^ "^P" J J-*^ 0* 

:Jli >U-j d)l i^oJL^Jl ^ *U- US' tUaj! <U) 4p11s c_JLl5\_. <u1p JSjJIj 

/"iJJjlj IfrUpf : JU ^JS^'lj Lg-iU>f j! JS^Ij I^UpI «i1 Jj-j L» 

Jlii ' «■ »lj l» ■/»! *>U jj_SU«j <.jjJL*> *>U t-jljJa-vsl)) :JL2J J^SyJI 
Jj>-j tjjiL- M; ■ 'Ijk-r'lfl Ij-^j J IS t«4_iij ^j^- U) aj -~J» :JjLJI 

*Uo jlj . oj ^^jJlp J-Sj^-* a-JJj tJ_«_>JI j-* (J-SLmJ "V 5Jj_i-L^ 
L. ^Up <1)UJ)M -b y _ Ujw^ diJij t<u)1 Jlp jUspVI J> JUo SjUc^^l 

<U3 L> <(J j1~jj aJLi^J <U)I jJx^Ji tyM jbijj aI 4j Ajil oy>l ^ jU»cjj 

r-U»J US diJi J;*-*. ^ Jl$pJI JJL rU^J ^IjJl d^U* aj^U» jl 
^UJ U»SU» <>k1j-* ,_y* UUJI *-«-fll <>kU» <Jl tLwj>- iaJIp U-* ^1 

ijJo- t g« ■■■; M t Uj.lJP l*-U« (*-«-g-^ <*-U" f L?J*^ j-o~~J U^~>tJ tis-ljJI 

K Lg_«Lol Jl^-oj tU-JaP ( -^iJL <ui!lj iJaJ^s oLUJI x-tf) i»j^«j 

:y>UJl Jl* dlJAJ i^Jju* 
j.U^-^1 U*oU_« ^ C-...VJ b 1 — .— ^ gO i ■ " c^L_S li! 

^JL*_« -y 4-jLgjJl d)ji U jU ,/f' .«il» <LJL 4-<v g ll jJlP i-S^P J_Sj 



40uLJl 4j»,..1j1I tiiL-jJl i™^j^« lOjjj tj»ioJlj cjixJI ^-°^- 't^r**^ V^"J dri' ^' 



((oLUJl t—Jliaj tjj^>Vl JsLujL lJU>=X^^/Ij tiJajJl 

*j\y> 4~>-L/j ijjj JfJUJl IJLa jl ^ ciLi Nj t^^J^Jlj JL>t_<Jl oL»ULj 
^Jl p- I j Jul j_gj tjj_«^l ,JL>t» (J I Jj-s^j-!l J^t**' *^^j t «=-Lijo I_j (^ocjI 
o^U^Jl jb t-I^jLo ^ *l>- . -wj*^ ^ I^j ^ySJ L ^ajyJi\ Aitj^i^j (_$JJl 
^1 l$JI ^ V SiL»-Jlj cojIiUJL i]^ pliUJU» r^l ^1 ^l.j>U 
(bLj^-Nlj jj>J| a^jLx ^J "iM L^iLw* «JaiJ Mi caJUlJI j~^- ^^Lp 

cL^iiplj j^Sfl Jl~ ^^ Jbo" 4)1 jl» % ^ ^ o->JI ljj 
jJlp A2jJI JL*5^ i«!>lp ^» : '■&£> ^jy*}\ ^1 Jlij . ((IgjL-LL*' o^Soj 
j! JiUU ^jV**' :$& U^j JUj c (0) « ( y^ jjjJL ^I^Jlj c^Jl 
CuljJ olj^**Jl .ijjw? ^yO^J jj-^j jlS" jJi t4l5Coj La AjLp ^yj ^y^w 
Oolj ^l^">- j L \+ol>c2 oj-^JI Cols' J j t ( ^3j VLj oLsi»j ^ji^a'. ' I ?i-jl .V° 
jl ^yi^lJ dJLb jj^-o-i (♦-! b| 4-»| ^rr^ '(.r^r^" <_s* L^L^a^o ^ ^../aJU.l I 
<L< Lp ^J I ^~jsJJ I r- j •>- *■ LoJx^J I JL^P 4jLw»j>tJ I o j^J I j . /fSL«_«J I t_. I la j 



4_l5Lo tAjjJLlSwiNl ^(X-riJ dr~^ > " ^j-o- 5 "^ i3-~^^ tSiL«_-Jl jli 7-Ll«j> c -.—jJaJ ( jjjl (V) 

.(UA1) £>UJI 



^jij ca-LUJI JU^LiLJLi qa^j i\ aJLL>- ^ -oil i^wu Ojj>- JJLij 

^jio ajI ^^Ju ( _ s i" : JLij L£p t_j^ y^)^ ^J^ ^ji Lsiji^^ (jt-^\ t-^-a 



((Cjj^I j I 4JUU ^iSo ^» 



ol^ Lo }Lpf ^1 aJ ^jJu^JI ilf^-Nlj JL>JI ^ JL*i Mj tAjUJI (l)ji 

(r).. . " 
t_^>cj dJUJU (.((A^Ja^- t^L^J *y£ A^>Ja^JI lJIjl»^I» :ol ^j ^"llll 

Js>*j jl*J (»Ji t LgJ L>- j j ia a I t j LJi ,vj J j^>j>J I j ,L~SJ I p- b JLi) I jloj j 

JL>o Jj c «J l.,<al I L-iLJ ojc-*-' ^-*-" <J LS" ^ JU I <U_gJ I jJlp j i» ULxJ I j a£j>zS I 



Wess Roberts, Leadership Secrets of Attila The Hun, New York, Warner Books, 1987, P. 106. ( I) 



oj^ni ^JUa ^ syji}\j tojjJLj ^J\j i^ijii ^y^~y\j <j>-\jA\j ^jJi 

^p (_^-*jj Si^LJI ojjj L>w« j^i ; »-jjLl»JIj J^"l*J! ^s fJ*jA\ _ I 

lil ^ L» :oM |gl oUiJ Jli .?j^\ IJSj J^SOJ sIpji* jjfcj ij£jd\ 
((f'UipMl oJjxij 4^u5^>Jl o-^^j 4 0^,5^11 c^oLj oJjt<JI cj^iol 

aS^j ^-^j l5 ^>- iJiCftj _^S1 j»jj ^1 i^iJl ^>J ajJI S^iS' ol US' tio^Ulj 
_r^ tlr " ■ 4^ <*->Lk>Jl ^j j^p ^jjij^Jl ^1 Jli <, <dS j^-xJlj oLpLJI 



4*LL*Jl Ji>o M oli La ( _ 5 ip ajJI oU i^^UI ^^JLp 

f'Usi U5" ^UJI ,w2j ^lj t^-UJl cJjJI (»UxpIj jl>JL diJi o^SC Jj 

Oj^S" J-o-So ^U-gJIj 4 ^j J-; iij^lJ M ^l 4-*j*w2Jl oLJMl ^jJ s-Lj-gSCJI 
OjSCj ol^ij ijUj^M olSlLa «_woj>J)) tiblj^M IglaSjJ *J La Jb'jJl ^ jLJl 
4j5vjLJI J-Sp ojij l/t-JUaJl ojLg_«J tiolj^M Igla^jj fJ>- (Jtr*^ - ^Uwj .J 
La j (_c«-wJ La ii r*-°J tiw»^-!jjL) jjj«-JLJIj tO*>LvajOl ojij t Aabol s-lSij 
Lg.LS'j 4Silj)/l Sy L$*3Jb" J La SLpJI ^ LgJ ^1 M oJLft JlS" <. < _ 5 ^-Jj M 



V^ -<5 tgjjL* /^ry <• LjjL>ji«j L^Jlijj<^ _ iJbol <u^JI iJl»^«JI ~~aI,j| /jj J^?^ O) 

■ t'^y 'JjL~JI ^^Jl ^ ^ .Y^Y^ '(ij^Jl *— 'i^l tJyJl (T) 

.i«^ tjjLJl ^r^Jl (V) 

.1\y> iJjLJI ,^-^JI 0* '^ ■ or '(_r^ 'j^-^l '^ ^^^ (i) 



cJjJl <~>\Ju iijJb N ^JUI *jj>}\ d\ d~j- '-^J^ fur 1 * f 1 * --* 
j»L>Jl SiUJl jjk oijJli cJj^jiJlj L»S3U SsJU <uLl j^So jL ^Lj ,jJ 

i_9j>Jlj <usj-*JI ( _ 5 i& ^j^l dJUiSj clgJ sL>Jl ^-*>L^lj (j^j^l jUp)J 

/»!>L«JL^Nl JiJj U-° ^<JLm»aJI (_^j-iJ ^ 4-<JUaJl ioJaJ^I U-frlfrjj (^j-j-^iJ I 

jj^j L»j j j t O I jia>J I cililJ j la'." Uj~>- j j-L^j O L^p <Uj Jj UuJ L t (U-" 1 
j! jJLlSj ^ c|l J^>o" V SUijI dUJLI t <*~~.f ^pL^» oLiJl dlJj 

oLiJI dlL" jj4& jji J^JUJI ^p d^Jl b\j 4 J^LlJIj oLa*JI dlL" 

J_^L>JI il>«jlj i*Sjl*Jl oLa.K.11 i—lji <jlj .^b^j^l _^£iJl ^jIp 5J*i?i 

Jb M IJL) coLjju^jI Ojuj L*^-« ( _*a-«Jl ( JlP cLL«JlJ aJjfcL<t« ( _ y ip ojJJUJI 
_Lgj>- ^ dUi iwllS" U-g-a iaLp-NU jjjcijl ^J-^J t-JJLgJl ^jlc- CjLiJl ^ 
LJ^ dlJi c4-ws-ai^L!l dkJjJ^^. ^ diilJL»l f^Jb j! JLpIj toLipj 






jjio L>J_w3- I*-?*- ^ \ I J^JaJl ^J-C- dLi i^ijjH dLU '. jJlJ Jj-Aj 
j-~~<Jl J*>^>- _^r^' JLgj>«J 1 JJjj iiJLoJl jl -UaJL t (t^^JL^ J£^> tajjw 

oiL^.1 bl» i^yiC.y.SM JjlJI Jji L-S" t^iLDj olw <u^ jL^J L. 

dJLLj jj-aj i«^>-Ml i_ijJaJl i-JjJ_>»^ di-L«^>tJ ^s-^ I **-$-» Lva-«Jl kJj-la-J 

Jji . Ls-L^J JJLaJl JjjxJo Jbo L»^j t^jjJaxJlj j»_LcJJ <u_^jj tyjjs 

•y> l-jLj ?-1^xJjI') !(»l ^ (_£l a j j g .t o ' I J j^yttSj I aSj^u ^j^-nya j j-v-J I J 

^Lj /-L^Jl Jj-^a^ jl ^yjJ Lf^J tiva^Li SjLp l$l*J t ((JJLAJl if>- 

. JjJLwwXIIj 
^^J^JIj "^La <-Jjj3^j Nl o^jLLJI ^P liJJj^ Lbi" Jl>o" il£j Nj 

• iyi. ^° ^Ls?- oliij iJuu t U-j-»i3 IjjLta ^yjjj (j^W (»-J 



Richard I. Winwood, Time Management, P. 151. O ) 

T.J. Watson, Founder of IBM. ( Y ) 

Stephen R. Covey, The Seven Habits of Highly Effective People, P.91. Of) 

Arthur L. Williams, All You Can Do is All You Can Do, But All You Can Do is Enough, ( I ) 
P.34. 



. <du*p ^J iJtf JJLi ^AVT aLp $ 

.(^waf jL^jL ^—^I ^ATl /»Lp * 

. (j-xjjtj jS^J { j r 4j> As^-i^I ^i J -^>>- ^ATA *Lp * 

• c£_/>-l Oy> 4>^y <_s* j— 5 " ^Ai • *Lp -s- 

. ^ jjiJjSJ I 5j j-^ajJ a>l~!*J> i J ^>>- ^ A I V a Lp sfc 

• LfS^J^ ' ^J-*^ A>t~«i y J J -^>>- ^ A £ A /» Lp -X- 

. 7- yJ^S I ( j^Jl>oa Ajj.,f?iJ 4>t~Jiy i J ^>>- ^ A (» Lp % 
.Ajjj^sJI (j-^J IwJLS' -U*^^ ^ j^S~ \Ao~\ *Lp -&- 

. i-j^i I ^r-W 1 -* ^j-^*^ 4j>t r*'y (_^ j-^- ^ A o A /» Lp * 
.aSjja^ SJb«iJl obN^U Ljlj c_J^I UV *Lp * 

c_iL5 *J^ij ( j^*j *^-LjI LJUai <.j^^a ^ji sL^^JI S^~^i t»-L>eiil <JLj 

a L>o <Lj L>o| o jJaJ j j g ,t. <J I Sjji n '■ </? » < ^?- L/j ij ji <_£ j-^J <J ^J ■ (A**J 

J Li t«JL«Jl J^LS" SjL»>- cJLS" jjJuJI iili J^p 4>=~j {_^> '•h^j^ OjA* 
^i Lr f^\ jj ■ { J^* o\ JJjlp! ^U :.>jjJJ jj^j ^1 JXj ^,j_JI 
Lij-^ LJl» ItiUilj tijji <lJlp ij «IJLa ^ "cs-** 1 ^ '^ ,) ' (( A-wa-<Jl 



Soichiro Honda, Pits and Pieces, Vol.R, No.18, 1997, P.2. ( \ ) 

Alec Mackenzie, Time For Success, P. 12. (Y) 



s^~. £.UJU t 0) « c UJl JI JjlAJI Ja^: IgJ^U ^ ^ j U^ 

"UJL^JI Sj^^oJI cLUj jj-j 5jjLL»JIj Uai-JI i^oj_s<2jj AJLdJl /j , A j g' 11 

.^Ul 

L-ajJ.mTJ I j^£ -Lx.il I _ 1 

f-yO^T J^o ^J . «iJL»<i*>Ul 3JL~«J _^»J _}^J«Jl (j- f-JJ 4_a LgJ I J 1»-p *y I 
Jwo^JI ^>-lj j[j l£t-,<9jVl AjLj i_i)j^lJl (j^j^a J^-^d ^*J-^ ojli| fj^^yi 

«J_<J 5^U> ii ^1 e*i* 7T..,r ^" ^yX^- t ( _ 5 £UJ ^ iLva^s 4JLJL0. LgJ 2 <U-Jip ii\ 
Jj<j| ^Ijj 4 « I J-c- cLUi ,Uil cJj~n» ojU^i 7tw2J casIJjm ,JJb>o •>» iJJl 

(( J-o-^l t-jj— »)> jvJLp J *j-<Jlj t /> Lj *y I ^-iLoj ( _ 5 -v2-0J *-J l^-^U- — ; ■." ^J 

(jj^j twjLS" (_£jjj|» : *>ljli JljjJl jUj>^j J^L^JLi IJJ toj^^p r ■.-."I if^- 

L ^>- dU-LS" Jljj *b/j leJ_P i_jLajjI J 4_ajj J.P J-*^-d ?4-^ *j-<dl j-o-O 

jJjJI ((ti^^,)) JljJ M dJJJJ . d^^ ij\ ^ ym=> <uJbj ;<lU-! ^^io 



Elaima Zuker, How to Discover Your Opportunity, New York, Time Magazine with ( ^ ) 

Cooperation with Success Strategies Inc., P. 11. 

Richard I. Winwood, Time Management, P.103. (Y) 



• J iS" ,,.aII ^i QmuI CiS^JI &a-mfl 

oijJl <>«^J jl j-A 4jJjj-~J <JL>- ^yts^JLJI ^hUj cS*^ JJ-* - " 1 ^ ^i 

•iHi ^1 Jj-^J ^'i*- Lx* iJ'S^H ^^^1 <UjljPj aIpIj-S J^j*^ aI 
Uy* jl t |JL~uL» Usj-* j) LJ<-la-<> ^p jl L- ^» \j*i JJ. Jjj-li^J J_a» 

ipLJli 4P.LJI ji <. jia.t.b LsIp j-ii JU-jJI jl t Ij^^e Ijj^> j! i l*ui* 

1 g -tic jJl <Ujy>tj j!>l>- ,y» 4*^> oJlp jj! t-LloJI -1~p ^-JtJI Jj-4j 

^^LJI'^y 4i* j-yl l$J jjSLw- AJlj i JjIjjJIj oljJ^Ul ^ -J j-L^aJj 

idJL:iJjj\~~° o^ i<iJL~* o^ LJ5 i^i^pj tilli *-L j^ ^>- ^^-Li 
j-i^l ^s oijJli tdJLlliUs C~^£Jj tdJLllijI oiUi>j tdlJli!>lp ^•iljj 
t^il A_;i iaLljJlj tj-il 4-J o>t_^J!j <■ »— a_ » _. ^ » I 4-J j^^j>JIj tj_;_vi>! 
Nj ti>JLu ^j j^jJI cIpLu j^LJ !jLilj jSS'I aJ Jp I j-iJ I j oL>-IjJIj 
AjU-Li*j <JUkp|j aIpIj-^o f-jl«^> ±ij£> A>i tjj^>t^jl i»_jUj1j (jl^j 



(o)„ -T 



.1U^ cJ;Ul «-^Jl (T) 

.i_s^>wJl *»">^ jjkj tJiiJI ^ Uij^> (_5l : Ijlu^ (V) 
.j—s- vlo^ :JlSj tiiiJj^)) (ni<\<\) ((^I^JI <-^Jbi> !J ^"^-5 — -Jl j>^- jjI 



^-di-LLoj aJU>-Ij 4_*_o J^jx^ »i LpjLj iJjLp cuij jjiCw^ J*gi JJ«Jl ^M 
IjiS {jj> <Jl-»j^M i ^- £ ' ^. ^-*j j-dj-*-^ -^ j>J j-»-*-l X^ ^ ^' cSjj-d 
b} <— ij£i tJb-lj ajj J^p (_<jL^i ^ : JUi tJJ«JI ^ IJu j>-\ : AojJI 

^(c^y fW"' f*"^ ^"| e_ajj-~Jjl a^iljXJj . JL^-lj a«j ^s (V-^jj <JL»-pI pL»I>-l 

«l^>-b» SJLib ^y> Avail lj^-« oIpLx o*>\j» : J ji 

4j">U- ,*Sj^j N U A-^^i -Ji <^3 <*J lala-xj J^iu^Jlj aJlp _yjj jl *JaX~J 
iu*P Ajtl^^oJ I j tOli ,<-i<a» La" ! AJi Jij t iliu \ la la >t-< /j-P ciLlL L»_a 

t«(j^l» j-a a^LlI tl^u cJj ^1 LiiJU i«L^i cJl j^JI i^LJl dUj 

jli''.i if J 4j>^i>lj OLJ J j^~aj J-9-P fjA Aj^j .VjJ L«-J CJ-4J Ol ^ wflJ I (J 1 -*-* 

j! Lip ^Jj : JJjlS" ^-Ly tijJi^^l v^ 1 '-b 5 * ^ S -W r^-^l 

UjJuI j^o U 1>sJJ j I U~Lp <-*J[j t ^-^-> (V s L*u U ?- jJj i«J Jj& J I *_UAli 
(jjj-laJl J-vail jl* : *>^jli jJl—jl jjlSjJl ^vaJjj t « ( ^1) j>«-s^Ij J-** (j» 

l5 Lp a_^JI J^p pL^JI ^ Lw^U^j LlLS'i ^ J>J jl ^ JLili :>Ij_*^.*>U 



Elaina Zuker, How to Master Your Future, P.l. (Y) 



.Yn^ t j,Ui ^f^Ji (0 



t<r 



*jd\ <>-\jj vl*f>- c jLJ^I ( _ j 1p ^1^^! j-s^Ij _^k>-l {j*. jJ>j tila^J 

J>j !JJu^- ^Sllj ^L.Sfl jl i^jAj ^ ^ Jli Li - ^ J, cSul 

^ ^.Lj ^Jj col Jj>-NIj j^wai j^jJI OV i*lJjJI £yj> { J^>*i N J^^l 

^.i^j _ ^Sll iijlJLj (J ol - ci^^Jlj t JL^>S/I lJjW ^j— aLj^I 

jllp LaJj>iJ ( _ s Jl ajJl>~>JI jl ^Lw«jL!I i>-ljJl <_ ^^o dJLSSj t^L**! Jil jj^l 

. L*^ ^ '^S\ JiSfl JUpVI dlb fUJI 

jLwJNl iijJL*» jl ilaL^u jjfcj J^ojJI <_^ 5jcuJI Ijl^j ,_/»-"j L» lilSL* jL 

jy> J! I ,L*-9 ^JJ Laji J-wo-J t <U xJL«_aj f«-Ji-* J-* L«J *^-*-J ^- > " /J} J-^W 
^^^J 4.,^ : i<-Jl JLo-C-^I {y> ^-Jj§~\\ IJL&L?- JjL>tJj t<*J i*JU_<Jlj <lww»*-*Jl 

\^ j^S ^ oJj>tJ t^*jiJI jJLp \><h<*j \ajo\ OjSsj LoJ^o /f>J t AJ <t_*l«_«Ji 

jj^j Ji jL?-^l i_JLp ^ <*i_3— J L« jl cfJJJL! ti^jk^l ^ ajLp jL^-NI 

^^iJl ^JLp <W2~*j Ljjj^J dilij cJL-p^I y> LjjJ U *-&! 

dDl ^^J L*J_^ L$_> aLUI l-^j UUj^ oUlyJI *^jl dillj-a 

; a L *y I J>^ax*w»j Lo L* t>L*i> Jjui< 
U^.JtJ VU^ 1 J^>lj-Jl :J^wJl jl*^y LsLgJ l->-pj-» *±>- - \ 

9-j~*\ iij^tlJ LjU La J-o-C- (»L«JjN bL>- IJ-Pj-a <^-ljJ LaJJLPj C ajj ^ ,,^ I L) 



Richard I, Winwood, Time Management, P. 106. O ) 



jl aLI o J_*_> IJ_a ^ L_gj^> jj^L-» j\ ((-oil *Li jl 4_JMAJl apLJI 
SjXi ^Jj ^Lrjn ^ L* iJjj^^j y»LilJ LjL^J Ijlpj^ :>Jj>*j Lj^i c((<d)l *Li 

( _ 5 1p <_JJcil iij^laS' ( _ r ^UJL ! *jJI ( ^ r ^J ticx^Jlj iL^Jl aL^JL, *jJI ^Jl 
ciiLkJl t_^l^ J^s-\ J$ bj£> UjLgJ IjlJ LoJJ^ii t J l_li _y>f t_ijj^jj| 
Jjtj <lj| j»j c^^^LlU 4^^t^J| ^.p aL^_<JI oJL^j aLJLJI J g ■ -<_ Ji ij|j_uj-j 

i—ajw? JlXp di-iij t Lu~aj I ^ip ii^J I i^y>- ^ I jy ^ L> a j-ii L^o * LgJLJ ^ I 

J L_p V I ^o \jjS j I : S^^Jw? iu\jix>- ^J\ .lIk-JI Jm»jJI SjJ^" - V 

jil! clL^j jl 4i?-j^i LiL>-l jlIxJj J^j«JI ^^S" L-LSj c UgJL^-lj *-° j^SCj 
iSJ^ )] ^jh '^ c^l jliCo^ J--JI J-^it y -xi^Jl j^&l J-ojJI ijj>o" 
<uLp ^^o (_$-Ul ^L-Vl Ijl_*JI jj : ^j ji cjIjLw-u *-u^* i^_w-Lv? t«:>jji 

ojwj s-^-Ji *il » : iJ LJ I o^SlaJ I cJ IS" I^wojsxJj o I j L~J I «Jai ap Lw a UaJ 

aJ^JI ^ jl» :jjjJ iijLo Jjij iiijJw JU-p! ^1 t^>>- lil JLlJI 
^y^ ^ ^yS-i ^i«-JI J^-SL dlax.'yi ^ d\j cJ^xJL; *lax>^l ^j ,y&± 

((aI^oJI cLUj JjL «=■ Jl-J I j»J c <i^» o-Jw2 (»L^o J| 

Oj_>P «-o I -y^-iJ <• y^-^J '"■■■■' O J->o JU AJjS x~o ^jJU I /j-*-i (,5 i -*- /^ 'j 

5y>z^jj ci»_4jj^~1jI t_ ^~w^j ^jj*-Vl i^ji oJj-Ij JL*P^I -^l JJ L^ojj Lili 

aJL>JL) ^jLuJI ^>p lS ^joj\ <u>j>t^>- oj^iL/i jglj..«i tJ^^cJl AojoI (J p- jlJ 1 



Mark Twain, Pits and pieces, Vol. R, No.18, P.14. ( \ ) 

*«0 



•Sj 4jjSj <—j^> «bf dJlxiiJ *>U^ J^riJ 01 T^-jiS" iiJbxj Sij tola i>^iJl 
^j JLJI J$~- -Olj ( _ r iU)l dJLJ _ r $k> <U *jJl i^>"H ciLS3 t^Ui jJa^ 

L^> ^j— j iLJLw- j^SCi aJu»jJI oljJa>Jl ^ diJJJ tc^Ji US' Lfj^S 

iUvljJI (jjal^jo Sj^Liua _ 

^J-p ( ylLu~j jl ijiJl i>-lj <jky Oj5Cj Jls i L^i <cij i_ij^? v^^d 4S~*j> 
oJLaLl^i ^ oLpLJI ( _ r vi*jj tJLxj j^ jLLLJL *^>=Jl jlf>- °^j °j^ 

Ju>tj JLai _/>-^ ^L~jJL> Lol t^^lj 4_la>^ ^j ">LiCwa iJjjJjlbJl ^I^Jl 
JL>-I j?-\ Jl>*j Jij t * 4 ■ p ~*j~-a bW*"' J-^J Cj^^JLo-oJIj ^-J-L«_<JI ^p 
^^^ij jjfc la lf^> oJL» i?-ljJ( <ji»lj-»J '?>JI ""J^ i_/ i?-ljJl ijby* OjSo 

*L-L*1S Ljx-J1 <LJLJNI ^-jjJI ^j 'o^jbU OjSjU ajI^J ^1 ^pjJIj 
o^U ;y> <U)I 'U^S' (_$JJI jLJ^Ij .oij^J^Jl i_ilJLaVl ^ji;j iJUVU ^^fJlj 

. ^«— I ^j^Lp ^i oJLi: <.*L!*U a^Ij LgJl_ tdJLii (J^U- aJIjjJI ai^>JI 



Smith, Hyrum W., The Ten Natural Laws of Successful Time and Life Management, P.ll. ( \ ) 



^b>o iUJl J^*Jl (Jl (_^jbU JjS'jJl ^ ^-iJl ol^j ij^waJl j£S 

<Cwo di!i c-JllaJ <Uj-Ij jJs^o j^P JL*j L-lSj <."e J1r £S\ iilkJlj JL^>JI JJLJ 

r-L^tJj JjL-!>U ^LoLjJI S^JL ?-^-jco ^^dl o^^SCIlS dJJij tj-^1 Ijl^->- 

. otol (t-^jJl ^yS <_£^ U^ ti^SU^Jl igj>Jlj Ifti^jt^ C$J^' <*-^'j ^-f^l 



jfajj iuu v 



jtli M -»■ I JT-vl -V 1 




J\ h>-\j Jby> JJJI ^ Jr +S\ LliiJI ^ pJl (^1 dJLi N . l$~U ^.JJI 
jLjlJ^I jl dLi Mj ;o^^ ^ dJUi J,^ ^ T>,^.i....^ IjJlS UjjI 



jLJ>n sL^ J JL^L,Sl o-l^l ^Ij-* ,Jipl ,>• JUIj Lr ^Jl Jlp 

4)1 jlj-^j i_JUaJI ^4^' j& tjU^JI lift Ji iya*a^lo oL-Iji <_~«>- 

. LajlIju oLLpj lg.^ : .nj (.JIjlaI J^— ^ U^j ^j>^a>_ Ji Jj coUj 
Oilj lit diiij tjfUlj J~i3l ^Ij^ £» ty*>^ -^ a^I^I ^>\yj 

JP J^LSCll oLil^Vl ^^Ijo N IJLfi ;Jj-I*-Jl IaJI>- j^ O-IjJI CjISjI 

I 4~uij ^p 7-JjlJ & LjN I Igj rcJ jl~o O lp L» ^ Jj 2 Jj t <b>- I^J I J _^JJ I 

_^i'A«j«Jl j^p J~»SGlj j^JJlj i>-l^1 J_p- LgJuS'L SL>JI jj>s^ij jl ,j>j 

j^iixJl ojj_stf LgJl" ! ^5Jj§) t_. Ia3 ■J-^» Lfc-9 <Jj-^d cipjLdJI jwjj^Ji 4-o~w»j 
tjb\y> ^ Jj-fJJ *— ii l_j-«-5 1 jJa^-l ^ j-£^ cJl>JI cJjju V ^1 ipjUJl 
JL>JI ^ Pj-^ (.r^' (j^-^b ■ " •^* 1 '- 1 -^' <j-^'_?-* <_r* j "l : '"*J 'J-^-5l 

t>\i <.j^ujnij c-jjl>jij iftiiJi ^ 4ju^ ^i u ^ i^ijijij jui^'yij 

5»L^I oIpL» ^JIp ((olSjLJI oIpLJI" ^Lo-w-xJl oJl» c*ili»l _ii! 
^ jl>j SUi Ulj c (r) «Uj_^ ^ ^'N i]jb j^Uli : J 15 ^- JU\ 

JljJa U.*.'.1j ll^aJl c-wJaXJ cJ^ojJLj oIpL~JI oJLft jy-iliJ L»-^>- <u5 (>jJI 



( _^pIj . jr i^ V !' '^; JJ, - (j- jl—"" if} a^^wsj .(Yl'l) iLf»Jl i — iLiS" ojta _^jI 
/u^JLxJl j^ii ^<l-». ./»'! /^o <UP f-[s>- jj iJLP AJ-^j <iji» i*-*-^ lSj**-^' iaiUJI 



. l...ai 



Jj|j^/2» IJj&j tfjJl ^ cjLpLJI iJJJo L ^A*J U^p- UL>J U">\j>- tUjlgJ 

^w^li tiliLj SjJLp c-JL>«Jl ^Ju^ j-* liLi tiJLj SJ_1p o-L>«Jl Ls^jJ tali 
JjNI jU t L^>«-wi ^o ^j <u>^j *Sj> jv-^-l y yj ( t : ij g- JjjliMj 

ojL^laJlj j^JUL ^LJl ^Ls^Jl y 4^j^j \Jc^\i t4— ij y LgJ-S" jUa-JLil 

. (Y) «!j^L-S' t^^Jl J-aJ ter iJl O^ ilkkJl ^Jaj 

5(^6 CiULuJI ^| 

t boJip ^j cjLS"jL-<JI cjLpLJI dilu ^ cjLpLu <_£i J*L~iJ Jl5 

<uij LJ y jl __^>ti!l C~ij y SIjjl»I LgJl JuLpI ?4_*jLJ| ,-Xs- iwaU^Jl 

^^L»J«j| Jj^Jj o JLaJI oJ-A (J"X?- OLxiLi^JI aJLxJJj i_iL/3 L^j"a>- /ykJJI 



'^IjJI V^ lJ^ jLLjJLil Ji* : ^_ iL iJL>i£j| Wilis' to^jyt ^1 ^ (_5jL>iJl oljj (>) 

.(vvn) pij d^.-b- cjJJi j.u ^j 



Lff *~j U jLJtAJ j^j t ^ «SjjUI cJj» LUp jJd»l cJ_^I SjW JLp ^ ^U 

OJ^jI J-ilj tfjJl J^>- oi_«Jl <_~~>- _^JiIj ^^lll iw>-ij^jJl iiliaJl ijjJu 
jixp <uaS *-LLs>j 'uSLla oL>-j.i t5 JL*'i dJLLi«-i jLJNl jl <^Jl*}\ <wjjL>iJl 

iiUaJl (j- Li tijta)" Vij- 1 ^ cA^J^ ^-4-*-* L^Ljl Jij tji'LJI ^L^aJl 

IJiaj taUil *— «jJl ,_£* ^^^J jj^* J - * ^"^ ' ^"L^ <L«liJI apLJI -La aj^JLjI 

4J| jLOlplj t L>-Ly? <L*oLJI jl i^«L>Jl JCJ> Oj&J jl C-^xjj Ux>- sljl y>\ 

IaJl>-_«J ^Lj ii^lill apLJI AJ ^ ajjJLJI iiliaJI Jigji*Jl IJla jj-uli _«J 
t±~>- t ^JLjJI obLJl t-jbS" i_o-L<3 iJugJ &j jSj 1 Ujlip <u!p ^ L* _^Si 
UU ^LoLJl Ji\ 4_~«UJ1 ^ LgjT ^ tJu^p-JI oLpLJD) SjLp jJd>l 
taJLs-j ^ysjkJLlLj ^L>- oIpLJI dlL jj-^j jl isjjLilj i aJ aL~jJIj 
.i-jwJj^JI <L°jJl JL-p^M (JUaJ ^ "^rj^-j toLJalJLJl J5" ^p S^Vyj 
(_£l aJUL>o ^ jJ^o f-jJi* cjIpL- jl apL- ^1 jLJ| J5" 5>-U- i^j^L j^ij 

. (r) ((^l^J| apU1» ^1 LUp jJJsIj t^UJI oIpL-^I 



Cis^JI <: 




jl4 ui 



Prime Time. ( \ ) 

Hyrum W. Smith, The Ten Natural Laws Of Successful Time and Life Management, P.9. ( Y ) 

Alec Mackenzie, Time for Success, P.141. (V) 



n 



oLpLJI j\ oLS'jL^JI cjLpLJI j\ ojjJJI cJij jl jlx^-l L>j^>-j 

LUaJ La j ±S'|j «_>jUl<JIj JL*_p^M -_aT jLi^i <, LjLw^ oLjJjI *-*^ 
tilli jjj 'f^Jl d*}^ J-*-*-! I t>HJ^ <^JlJI JwJ 4jLL^?j (J-aJUI jj .,,? >J 

1^^*^^ t«ujj JJi ojjjLJI jlS'S^L 4)1 Lc-b tp^Jl i— >bl jL^o^l *^ 

ojI^jl-I J^l ^j .-05 ^jJ\j oL^jUJl oULJI Jt>Ui~-V ^^~" 
aJjJlJ ^jJlp ilaiU^Jl t_$ J J j -^ ^ I jr* ^ l£j' ° ^ J W^ ' ^L^L-JI (»L^pI 

. jJlpI 4)Ij oJb-lj 4pL^ ^1 <pL^ cJ^aJ <jI^aJ 4?°ji 
-I? 
jlS - c~j>- tdJJi LS h> JtLa cjj25 ^JUl *_si>l_^-<Jl J-4-*-!l l-i-* jlj 

i \Xa\jo\j o^I oJud i_jL-iJ <cu*j^L (_£jjjtJL! c^sj-M Sjbl (♦Jip ^i oU^jL/? 

dDu Aj^jJj cr^ ^-^ "J-*-* 'J-o-«-!l IJLgJ LsL^J (_^-*J ciLv^ -J-aJj c 4Jo jJ 
ajIj^Jj jj>tiJl l^k^a Jl-ju \y£ La i^xSl oJJxi t <*_Jlp J^>jJJ oLpL^JI 
^jX?- Ljj-«j <L~ab>Jl ^pLJI Jll« i_iw2j| i tiiJi jlSo tdj*>U jl •~xpL* 
tiiljjl < _^*i (^Li-^aJ dUij ti*~-bJl ( _ J x^- ixjLJl Jll« f-liJLSl J*>U-j iw«llJl 
c4_^>^Jl LpLL^JI j^-wojf !jj» 4J*>L>- Pj-ajI j-=*-I oij (_^l $y>- j aIj^xJ^/j 

jjI ^-LliJl J_;_P ^c^jJl (JwU/5j tOjJLaJl oJUk J*>L>- CJ LxJa l_L<J I f'lJuxJ^/j 

( _ 5 Jlp <dj_^a^ J^^d ^ L° i^oJuJl JUj>^I ^y>i> 4JI ^i L*-~^ 4JS o-L^ 
^tjl^iJl I4J Ja-l^Jj c jl«b^! L^J ji-Aj ^1 cjlij^l ^i M| *j*b/l <f>-j 
y>JtiS I j j L>«_a>« ^ I cj Lp L^S" c cj L>tjjjJ I j o LS"j-J I L^_J jZ*&Jj t /> L^i ^ I j 

. 0) «jl5Ui] J^LSGI j^SLJIj ^Ul £\y]\j JJJI SIJLA oIpL.j 4 ^UJIj 



in 



41)1 



J\ JU/^I ^^1 jjj. . .» :JIS *A <H Jj~^JI ^ ^ 



^ 



^JLw«^JI JUpSM dJJiSj (.LjLjcJI yUJLJl (^j^^ (JLfr dJJSj tSL^JI 

to-buJI oLij*yi J*>L>- L»v>^- L»jU>Jl »-_Ja.i...Ji M L ^S\ oL?-ljJl S^iSj 
J5 ajjJj! t_~~*- iilxj^Jl JUjs^I dJJj ^ c^ijJl *-li (1)1 (_y«-r4 IJ-S 

(_$juJI ( _ r U ^w^^-p _^ib J *-sIjiJI J^IaJI ( _ r U 4_ojIjuJI h\j 
^jji i±~j>- t^^jJ^I ^-iJI /»L»)M ilJUu ^yiix :dJJi Jbto iJjj-laJI 

_ ^j^^ixJL) aJIAxJM /»L>1 _ (J^jJlj d)L5 4Jl ( _ r ^jJMl i^j&Ji ij^>j>t» o^Lob- 

j»UMl c-IUt.-i! i_-L£ ; Jf-L«ij Laj ;Jl?^^<JI ^ a^Is- aaL»- SjJLp ^">Ij 
rcj^j (1)1 4-ojj Jlj-W ^jJlJIj ^Lls^I ^ ^U_Ajw* (1)15" (^JUl ^^jJ^I 

JJJI ^IjL ^^ jL5 ^jJ^I fU)M (1)1 :j^ v l^>Jlj !?^LLJI 
dUS t^JI ^^^ dJJi ( _ r Lp pjbj 1 5JLJ J5 ^ oj^-~ 4j j>» 4-LJli °^jj 

fji J^ i_s* Js^' <_^i J^' f-^J <• ^UajJ! ^^Lc- iojIJUJL; <uJli t ^ ^illl 



J^jJl iL^ii :i_jL i Uj-^aSj ^yL-^Jl 3*>lv9 t-jbS' tjJL^j .(l£l£) j»ij il^Jb- 

.(VAY) fij ^Jb- t^Udl 



:la£UI £UkJ J-uuJI UjI 

J-^Jl -U-1J ^^i ^JLwj JiLlj JwJ-SJl <_«_!! JlJUJI *_*s> 4^Jbti oJl&j 
"(Jjli ^JJ KU^waJl oLUJl ,L-~j IxUI l-U;j . ikaj ikaj *-«Ji>o (_$JUl 
«SJj>- ^^Ip SjJa^- Ji" j^jjj SAj-Ij SjJai^j |j-J J^j i^jjJVl 4JL>-j j|» 

J*jJI ^ ajjI^jl-NIj oLill k_ilJL*Vl ^Lj ^UcJl »j\jl *jhl ^ jU 

I o lp 45 U*j j I JJJ> OJUJ 4_oj>^v? Sj^-** 1 Aj [>j>- <s>^*L j L? UJlp ,^5 i 
v_ is^ljjJl l$JJ-*J toy jjLO *jjI (JpIj^aU iL^JaJl UjL>- ^ C^J^ydj 
U>ISv>j ^yi ioJU>- o^JLlI cJui tilli *-aj liJl^X* OjS huj\ Jl ds ioUJI 

^" ■■■ : U-jj— 1 <_r^- U-^j-^j Laj-^^j Lfj cJlj Ui 4-o^r ,,^.1 1 o^>^iJI 

'L4 c j«-si' ol^JL>J 4 la : ... i JU-P] dilli t^~P JL*j I^jI 1 g " 1 » -»- j '(j^jVl 
(Y) 

<0>j!J_oj OoLS" 4)1 i_jb£j rtJajb- iaj^Ja j| *^A_ojJ! Jl?-| ; -j>-I Jjjjj 

i Jt>U oT^aJi Jii^ ^ ^jlji ^l_^ J5 jUi dJ^J jJj s^L^Jij 
<■ ,< ^' - " j olijVl -JlJixi tilLx^Jl sU>J| ^_Jlj^- IJl» ^Ip ^Ujj 

. IjSCftj tA^I^LJ <lJjj i-iNj^lj 4^-jjU cJjj t^LLjUl 



Stephen R. Covey, The Seven Habits of Highly Effective People, P.7. ( \ ) 

Mr 



-^ ** p p 

^9 iJL^i tjjM *_* j>-Ij ^y> ULJ jAijj V^'-M (<-»-b>-l *JLj JJai i(Sy>-\ 

<0up oLJjj~~4j j»LSJI jjp jl <j~>- «a*j U^ixjI^ ^p UUj ^>*j l5 ^- <»JJj 

^y>j ^pUj»J! oljlvs> ^y> J-**^ <3jjJl v^ 4 ^-*- p L5* £^- -*' 'cy*-^' 
^j tj ^ ^jJl jl» :*|§ 4)1 Jj-j *Jli L. J^Jlj i^Ip JiLio <o>l jLi 

jiyM iiyj Mj ojL*JI ,y Jb-1 J^w M» :^~^l <y cijLJI Jli U5 

% ^>\j^a}\ jaj oIjlJI U^jJI :^f dj^Ji-i cc_J-ii y>p Ml, oLajJIS' 

IjJu^li J**\IL i>-Sfl l^^ki^J (J ol :^1 tl^jUj <-k>" Mj -Wlyl 

. <Y) «[Ji olj (wIjJI J*jJI JLp »—»l_yJL. ^1 Ijj-^U "^ ^>.|*i 

L^pUjIj jj-ixll oLp! Jb- ^ obL*JI ^ oJLJl j^> ^J L» ^j 
ipy^> jy>\j *_iK-« Jl-wJI oS/ dDSj ob>^JI ^J-p SJjIjJI iLLJl ^y 
jj^Jl ^iSai ob' . l*JL J j^i l*Jb-l ^ JLupMI jjU- bU* S^ 
^b J5^ j^ J* cs* ^'^ lA^ 1 f^ 1 C 1 ^" 't 1 ^^ 1 *=* ^^ 

5* P P 

C L^JI ^ fJ Jl Jl> J^JI &> J-^il jL^Jl ^ ^ ^' L . J** ^ 
jy^i\j 4JLaMj ^^U.MI J^JJ L.UJ ^>V- ^b" LJU <J">U^I 

C>T JLP J^P J^, ^ ^ ^ J JI^^Mlj 3UJMI Jv»Mij 



^j LloJLs- 4j— j ^jJl ^Ij 4t)Lj)ll ejbS' tS^yt ^1 lipids- {y> (^jUtJI oljj 0) 

.(r<\) 



^^S <J:>Lp ^ iJL £^s>- tt^, *bjjJl L»! ( _ r ^ J UJl oL_L» «^zJ jlSJj 
t Li?- cLLLp cLL~il!j t Li?- i^JLJlp k^-;^ o|» : aJ J Lai t 41?- j jj <bJj ijjh>- 
dL!i ^jj U_w^j t«4_ij>- jj>- ^i JJ" Ja_pLi ili^ ^_L* dLLft^j 
^ jj^p ^ 4j! j^p ^ jL? Lo iksj . s «jLJL. (JJlvs» : J1S 3|| Jj^-^JJ 
f| ^1 pipT LUi clJul JJJI ^_j yfcJI ^_ jL? ^ c^ ^UII 
iu> <-^-LJ- £> iiJ—^J jU t^j j*Jj t^Jailj j^o iJjuiJ N» :JLi dUJL 
dL^U iijjjJ Olj ilL- ^iLwU dU-jjJ Olj ilip- dLwU dJj^J Olj 
J>j . «Lb- dL_Lp iUJj^S jlj» iSaLj JL~. oIjj J>j . «. . . Lb- 

J^ttjJl ^ *jl^Jl JJ-iJl ^jJlP 4_ojI.Loj tcJjJl <_SjL/io ^ OjljJ ^JLS" IJLa 

. ibj_*l«j| 0U>tjl Cj[~>-\j [\A-y0 

|j^>j tJ^xJl jL>o| ^ ip_ / ~Jl jA C-ijJl ojb| ^9 L>Las \j^CS- ioj jl 
liilicJl ^Ap TtJjJl <L-~J ^ SjUi^Jl i*Jj 5-lo^Mj OyjJl 7-LoL) J-LCj Lo 

^ cJjJl Ji L_L£i tcJjJl tjLe- ^jlJI <~>J ^ ajb^l -JLp ^ L^SCS 
J*>L>- r-LiiNI <tw~J o-«jijjlj J-^jJI ^ i-JLtiJl ^L_~J c-olj Lo Jwo-c- jL>Jj 
dJUi <uLi L>j S*IJi jl *>Up j! UIp ^r^)^ ^ o\S L«^> toijJl 
jl jjjjbNl ?c-s^j t LvxL-lJl ^ ip_ r Jl ( _ s Ip Lu~dJl J^^- Jl?-I ^yj 

iiUi>)/Lj J^-p J5" /«LoJ)l LjL^J Iapj^ dL-ii! i^^j Ujw^ 4i?L^j i^i 



lioJ^ tfjJaiJI ^ jiaiJ "U>-l ( _ r Lp jr-JI jjj It-jL t/»j-^sJl i_jL5 t(_5jU»Jl oljj (U 

.(H1A) ^ij 

. ( ^ ) j»Jj cLo Jj>- i f j-^J I l _ 5 i j»— ^J I Jj»- : t-j L t » j-aJ I ^j L5 i (_j j UwJ I o I jj ( Y ) 

: <Jjij t(U 0<\) ^j ^Jj*. tykjJl j.j^a ^ u^' ' V^ tj»L-All ^liS 1 (^L^J 

• ^./l\ : ^! «iijj jJ Dl» 
.(^ 0< \) j^ij (iu-b- tjAjJl »j^> ^ ( _ f ^J| r^jL t/»_j^ai! ^jLS' iJL. oljj (V) 

Alec Mackenzie, Time for Success, P.37. ( I ) 

no 



( y S *j 0>J J^l J5^ J^Uju ^Ul jji^u. jl diJi c_~~< <.4j ^IjJMl ^Jl 

dLii/^ t-L4iJ*>U 4^-L>JL> L*ib ljj-*-i dljianJ j^pIj-oJI dlJuj i?jJ<_*2Jl 
jl» : J5UJI (y) Jj^j^jL j^U ^Jbj . 0) «iJi^Jl jlpj^JI J^S !»LiJI 
J^JJ ,-bJI cuijJI J*?-l dJJJU iioL")l ^bJI cJjJl bUJ aJUi J^JI 
^ UiU LjJL.1 j_^UJI 11* ,^-i^p jl? dJJJJ tp^-l ^ij*! ^ (jr^^ J^ 
. V> cj^JGj A** J^ LjLjJ Ijipj^> iJt^J ol < _ 5 ^j Ijla ccJjJI Sjbl. 

ipj-wJ 0-*JtJjl lili t 4-°_a-J clJu J«2-»J Sf-ljJjJl ^ ^jJ_aJl i_S jr M*J La JJj«-« jl 
i^£Jl ^^ lyL Uj^ dJJij 'c5>>-1 ^L* jj^ ji^l bSj A-Ja.*.^ Ii_gi <6f-\j» 

jj> ^^53 ciaJjJl ^ oUii' Y ^ • jjij^d (_r°^ JJjui jl <_$^i tpj-"! ejj^i 

. . *\j$-"< dJJi t^-P ~*r-\j3 dkSioJ 4jUj~J\ if-\yd\ kJiS ^Ap i_o>Vl!l J*>1>- 

JUpVL Sj^LJl \j*j Jj^U cip^Jlj apjI — Jl ^ <3y diJUftj 

P-JaJl (ji^; a'' ^Pj--JI L5 ^« jl Ja^s^Jl ^j^UJI 

LiiJL; jl JJ ^JUflJl JUpVi ^J ipjL^JL. ^JU; 4i\ y>\ J-aJj 

tlAj 1A^2 (* oj1 c/£& ijJLUil* Cjjy j*> *4>-j J$^7 : JLai (JjIjjJI U>Lp 
( v )^/sS§§t\ f -U>u :^\ *.'\V\' i'"i\\ i^-f'" t?" 

xlS-Sl pJ^*^ <—>•*£' lP^j'j cj^u-ji ^-fc-^p ^--*-j 



Edwin Bliss, Getting Things Done, P.26. ( ^ ) 

Parkinson's Law. ( ' ) 

Edwin Bliss, Getting Things Done, P.78-79. (V) 

Arthur K.Robertson, and William Proctor, Work A 4-Hour Day, New York, William Morrow ( O 
and Company Inc., First Ed., 1994, P.70, 139. 

. p j** :SiU i^L" r&ry iJaj»t»Jl ^jxLi!! t^iUjjj-aJl (o) 

.UA iSlI :5>JI -oj_^- (1) 

.srr ifi\ :b\y^ Jisj_^ (v) 



^JL^-j ^lj 4ii ^i jjJj S"4j$fc $L1£\ j££ i£> ^J j3j 

]yl^= ^[^ : Jlii olj-^Jl ^ jj^jL^j IjJLS' j^jL 4jL_jf ( _ s J_p 
ipjL^Jli ti_ilJuVl 9-j^-ij cJSjJI *LxpI ^ jLjU oTjl^JI oIJLaj 

. 4i\ *Li jl 



.Y \ i^l : JjJ^JI 5j_^ (\) 
A> i^\ :*USM Sj_^. (Y) 



nv 



«_jljJI l1l>i-l»1I <UaM> 



J 



J^p J5 ^ oj^jJJj <GjJii (Jlp iUip^lj <u1p \^5yj A5Ui 4»j*>L 

. L^liL aJlp JS" jJ L j L- j I j>o t-» L-» V I 

iil Lgjl kl^J>- iCJijJI ojta| ^LyJ j]aJ-\ ^_« i*_4jj-~jJI SiLp j| _ £ 
t_4jj^»jJl 7t-^vaj ^y^- it-*»iA (^1 J-^*^ (j-* Lv^-L» £*-»^ < U . lap 

Jl^>JI ^ >—^l c?* ^ J-*-! V^ 2 ^ <^lj-!l u^L?-* i>° l^-H^' 01 - ° 
j^~J lgj~>- tLLJl j»-*^Jl uUvjI <>klj^ ^i cs^V- <_r^ fi*^J 
^1*-° f^J <~^L*Jlj (w^pLa^Jl J-g-~Jj oLUJl *-la*Jj ?-l jj *l 

N ollsLiJj Jl_p-I ^J t IfJI <U~iJ j~s^ 4^-lj (ji»lj^ jLJ| J£J _ 1 

4jc«/a* /Jalj^Jl diij ^9 cJjJl t-ijLa^j tAjCuJlj A^-I^JJ i^>-Vlj 

.^^Jl AIA^S" jJj J-^»J1 JJb 2"Lxj t-JJLft <_$! £jL jl <L~>- Ai 

MA 



jLJ^I iSU» «_Lj tolSjL* oLeL- L^J| 'Jj^l t-L-^jJI oIpL* 

OjlJUJI ^^ c^^ iJUi JJLtfl Jl jAiJl ^ ^.jl^U^ jl - A 
<uJUij o^o Lj J *-JaP U JJb- J AJlaJI J-f*JL) (»L^Jl J^ V*J5^ 
.ioL>Jl i_JLk<Jl t_ilc^« J -LxJl (^JuJl Jip ij>-UJ^I 

olij^l *-^~5j J*>1>- ^ dl!i Oj£-u 'y-l j* J-^ J' *— *^b J 

.o^JjCUjI CjL?-IjJI (_~w>o 
*lk*J Lij ^^^Jj r-l^Nl ur* ^di 1 JU-pS/I jL>Jl J ip^Jl jl _ ^ • 

ij*p AS 1 jL>*J^ tyLgJ ^y ~ L t^ s> ^ *—*■?*-£ <-^-^ Jj-s^j>Jj t^i5"l 
LJiSj t<J ^-LoJl oijJl }L>jJ axJcZ ijii jjuJ Jwo.^ (_$l jV dUS 

. aJ^ij Uaj (U-xJl dUJJ 7-lx«Jl C-J_pl «^~jI 

f-jj-iJl <c^. il^j 4^JLvaJl JUp^II ^J a_pjL^_<JI ^J 4)1 ^1 jl _ \\ 
^aj t jlj^l olji A-^j (JjIjjJI L^xp bli-U jl J-J l$J^ aj^L<Jlj 

. LJ jl! I sL>Jl ^ j^j«JI Z>*~J& />UipI 



m 



